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Reference Check for: 
You Name:


Phone:

Email: 

	Question
	Response

	1) What were the responsibilities of the position Jay had while working at the company?
	

	2)  How did Jay perform with regard to sales and new business development?
	

	3)  What was Jay’s attendance record? Was the he on-time and dependable?
	

	4)  What are Jay’s three strongest qualities? Give examples 
	

	5) Do you think that Jay is qualified to assume these responsibilities? Why or why not?
· Sell Advertising solutions?
· Prospecting and closing new business?

· Understanding of Business Advertising needs? 
	

	6)  What are Jay’s key accomplishments and impact on the organization? (Any sales accomplishments?)
	

	7)  From your observation, has Jay mainly been in the role of a sales hunter or farmer? 
	

	8)  In stressful situations, describe how the Jay reacted. Be specific.
	

	9)  Would you rehire this Jay?
	

	10) Any additional comments about Jay? 
	


Thank you for providing this reference. Have a great day!
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